ATTENTION TO OUR STUDENTS WHO WISH TO OBTAIN INTERNSHIP FORMS!
You can obtain the Internship Survey Form, Internship Evaluation Form, Compulsory Internship Document, Insurance Initiation Form, and the State Contribution Information and Calculation Forms for compulsory internship wages required for your internship from our website or from Internship Coordinator Sinem Uğuz in Room KB400C5.
· After filling out the Insurance Initiation Form, you can start your insurance by submitting the form in person to the Accounting Office or by sending it via email (hesap@bogazici.edu.tr). They accept submissions up to 1 week before the start date of your internship.
· [bookmark: _GoBack]You are required to give the Trainee Evaluation Form and Trainee Questionnaire to the institution where you will work and have it completed by your supervisor.
· The State Contribution Information Form and Calculation Form for internship wages must be filled out by the company if the company makes the payment.
The original copies of these forms, along with the salary slip or payment receipt obtained from the company, must be submitted to Boğaziçi University Chemical Engineering Internship Coordinator Sinem Uğuz within at most 1 week after the internship payment period ends.
COMPULSORY INTERNSHIP DOCUMENT:
You can obtain it from the Faculty of Engineering Dean’s Office or from Internship Coordinator Sinem Uğuz.

